Department of Psychology

Graduate Programs

APPLYING FOR TRAVEL FUNDS

AVAILABLE AWARDS AND FUNDING
1. Graduate & Professional Student Association (GPSA): $950 max per academic year. Review the GPSA website for more info.
2. Department of Psychology: $200 per year for travel reimbursements to all students who are authors or co-authors on convention presentations and who fill out the paperwork for the Grad College travel funds (whether or not they receive any Grad College money).
3. ASU Graduate Education Travel Funds:  maximum $500. Travel Awards reimburse graduate students for the airfare and/or registration cost of professional conferences and workshops. Per diem, hotel, and miscellaneous expenses are not permissible.  Check the ASU Graduate Education website for more information about application deadlines and rules.  See application instructions next page.
NOTE: For ASU Graduate Education Travel Funds,  approval is a two-step process. Applications must initially be submitted to the Department of Psychology Director of Graduate Studies for prioritization. They are then forwarded by the Department to ASU Graduate Education for consideration. Because of limited funding, only a small number of requests can be funded. 

4. See if your faculty mentor’s grant has funds for graduate travel —we encourage faculty to match the Department’s $200.

Department of Psychology Criteria for Prioritizing:
· Higher priority will be given to applicants not previously funded for travel, or with the longest time interval since the most recently funded travel. 

· Higher priority will be given to students in years 2-5 of doctoral training than to students in years 1 or 6+. 

· Higher priority will be given to applicants who are first authors of presentations. 

· Higher priority will be given to students who are on the job market. 

FAQs

Are you low in priority? 

Are you driving to the conference and don’t need airfare? 

Did you miss the Grad College deadline? 
You can still apply for the Psychology Department portion of travel funds once per fiscal year as long as you are presenting a paper. Simply follow the instructions below, skipping steps 2 and 5. (Just submit your forms to the Psychology Department main office).
Per diem rates can be found at: https://gao.az.gov/travel/welcome-gao-travel 

Application Instructions for ASU Graduate Education Travel Funds
1. Complete the Department Justification Form (next page) in ink:
2. Complete the ASU Graduate Education Travel form
a. the College is College of Liberal Arts & Sciences (CLAS).
b. the Department Cost Share is $200.
c. the University Account Number will be completed by Psychology’s main office
d. have your advisor sign the ASU Graduate Education Travel form.
3. Review ASU’s travel rules at https://cfo.asu.edu/myasutrip and complete the ASU travel request form by clicking on Step 1.  You’ll be required to login to MyASU. Psychology’s main office will fill in the account number and obtain the Department Chair’s signature.
4. Include a copy of the abstract from your conference presentation with your application materials including a paragraph or statement on how the conference will benefit your research and ASU.
5. Submit all properly completed and signed forms to Katie Ulmer or Rebecca Mackerman for review prior to submitting them to Laurie Chassin, Director of Graduate Studies for her signature and prioritization. You may place your reviewed and completed travel application in Laurie Chassin’s mail box in the main office  or in the box outside her office door (Psych North Rm 312-313)  
FORMS ARE DUE TO LAURIE CHASSIN ONE WEEK BEFORE THE ASU GRADUATE EDUCATION DEADLINE.
Departmental Travel Funds
Department Justification Form

1. What is your program year? 
2. Have you previously received a travel grant FROM ASU GRADUATE EDUCATION? 

If yes, when?
3. Are you presenting a poster or paper?
4. Are you the first or second Author? 
5. Are you on the job market? 
6. How will ASU benefit from your trip?

Required attachments (see Application Instructions on previous page):

· abstract of your poster or presentation; 

· a paragraph stating justification for the trip;

· completed ASU Travel Form;

· completed ASU Graduate Education Travel Form;

· GPSA travel fund award (if applicable).
Office staff will obtain the Department Chair’s signature on travel forms as necessary. 
